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A.Multiple choice questions

1. When inserting a picture into a PowerPoint slide, which of these is a way to modify it? a. Resizing the image b. Rotating the image c.  Hiding d. Both a and b
2. What feature would you use to create a graphical representation of a process or hierarchy? 
a. WordArt      b. SmartArt Graphics      c. Text Box      d. Shapes
3. Which PowerPoint feature allows you to add movement from one slide to another seamlessly ? 
a. Templates     b. Background formatting      c. Transitions      d. Picture effects
4. What is the purpose of using templates in PowerPoint? 
a. To make slides move faster 
b. To create well developed presentation with layouts and theme colors
c. To add more pictures
d. To delete unwanted slides
5. Which of these file types can you insert into a PowerPoint presentation?
a. images    b. videos    c.  audio files      d.  All of these
6. What happens when you apply an animation to an object?
a. The object moves in the slideshow b. The slide background changes color
 c. The presentation automatically ends d. The object gets deleted

B.Fill in the blanks:
1. __________________  chart layout is used to centre all the boxes below the selected box horizontally in two rows.
2. In _________ group Audio and video option in present.
3. To insert SmartArt graphics you have to click on __________tab.
4. We can view all the animation applied to a slide in the ______________ Pane.

C.True False :
1. Under Insert tab picture option is present
2. The Emphasis animation effect makes an object appear on the screen.
D.How many kinds of animations are present in PPT? Mention the types.                            2
E.What are the two additional tabs added after we insert an audio file in the slide?         1
